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This innovative new worktext with CD-ROM familiarizes readers with both general computer applications
and medical office management software, giving them the confidence and skills to succeed as a medical
office assistant. The companion CD-ROM features an easy-to-use, scaled-down version of Lytec Medical
2001 software, already populated with fictional medical office datafor practice that mimics an actual

medical office environment. All aspects of computerized administrative and financial functionsin the
medical office are addressed - from new patient entry to scheduling, billing, and insurance claims processing.
As each concept builds on material from earlier chapters, the reader's knowledge is solidified through
chapter-opening objectives and vocabulary, step-by-step procedures, in-text exercises, special hints, chapter
summaries, and several assessment exercises at the end of each chapter.

- A scaled-down version of Lytec Medical 2001 software on CD-ROM is packaged with the text, popul ated
with fictional medical office data that enables readers to manipulate the program exactly as they would in
an actual medical office environment.

- A week-long simulation, in which the reader must "create" afictional medical practice from the ground up,
incorporates many common situations and tasks from an actual medical office.

- Step-by-step procedures break skills and information into easily manageable segments so the reader can
proceed at his or her own pace and review material as needed.

- Exercises are interspersed through chapter discussions, often directly following procedures, providing
immediate reinforcement of skills and theories.

- Incomplete information in the exercises forces the reader to obtain missing material from source documents
(included in the appendix), reinforcing strategies for dealing with gaps in information.

- Several self-assessment sections at the end of each chapter - Using Terminology, Checking Y our
Understanding, and Putting it into Practice - help the reader keep tabs on his or her own learning.

- Hintsin the text alert readers to common mistakes and/or problems often encountered when using the
Lytec software.

- Over 200 computer screen shots provide visual, step-by-step examples that guide the user through
complicated procedures.
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From reader reviews:
Rebecca Burks:

The book Computerized Medical Office Procedures: A Worktext, 1e gives you the sense of being enjoy for
your spare time. Y ou need to use to make your capable much more increase. Book can to be your best friend
when you getting strain or having big problem using your subject. If you can make reading a book
Computerized Medical Office Procedures: A Worktext, 1eto be your habit, you can get much more
advantages, like add your capable, increase your knowledge about afew or all subjects. Y ou can know
everything if you like available and read a book Computerized Medical Office Procedures: A Worktext, 1e.
Kinds of book are severa. It means that, science book or encyclopedia or other individuals. So , how do you
think about this reserve?

Lewis Tuggle:

Hey guys, do you wants to finds a new book to learn? May be the book with the name Computerized

Medical Office Procedures. A Worktext, 1e suitable to you? The book was written by well-known writer in
this era. The actual book untitled Computerized Medical Office Procedures. A Worktext, leisasingle of
several books that will everyone read now. This kind of book was inspired alot of people in the world. When
you read this e-book you will enter the new dimension that you ever know ahead of. The author explained
their concept in the simple way, so all of people can easily to understand the core of this reserve. This book
will give you awide range of information about this world now. So that you can see the represented of the
world in this book.

Mary Parker:

Spent a free a chance to be fun activity to do! A lot of people spent their spare time with their family, or their
friends. Usually they doing activity like watching television, likely to beach, or picnic inside the park. They
actually doing ditto every week. Do you feel it? Do you want to something different to fill your current free
time/ holiday? Could be reading a book can be option to fill your free of charge time/ holiday. The first thing
you will ask may be what kinds of book that you should read. If you want to consider ook for book, may be
the e-book untitled Computerized Medical Office Procedures: A Worktext, 1e can be very good book to
read. May be it may be best activity to you.

Rickie Miller:

What is your hobby? Have you heard this question when you got learners? We believe that that query was
given by teacher on their students. Many kinds of hobby, Every person has different hobby. Therefore you
know that little person including reading or as reading become their hobby. Y ou must know that reading is
very important and book as to be the matter. Book isimportant thing to incorporate you knowledge, except
your own teacher or lecturer. Y ou find good news or update regarding something by book. Amount types of
books that can you decide to try be your object. One of them is actually Computerized Medical Office
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